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Section 1: Prevention 

1.1.   Classroom Instruction and Settings 

• Instruction will be on campus four days per week for students and staff. Students and teachers will
remain in stable cohort groups during the day.

• Classrooms will be organized and furniture reduced to maximize space between seating and desks
with a goal of six feet when possible. Desks will be in rows facing the front of the classroom.
Kindergarten and first grade students will have plexiglass dividers on tables and physically distanced
spots on the carpet. Student desks will be placed six feet away from the teacher’s desk. Outdoor
space and other non-classroom spaces will be used when possible and practical.

• HVAC units have been thoroughly cleaned, fitted with Merv 13 filters, and are on a regular schedule
for filter changes.

• Instruction will include adopted core curriculum that may include technology and platforms that were
used during distance learning.

• Instruction will be modified to prevent sharing of supplies and equipment, to the extent possible.
• Each student will need their own supplies. Student supplies and belongings will remain with them at

their desks or in separate areas to avoid contact with other students’ belongings.
• Shared materials (e.g., math manipulatives) will be sanitized in between use.
• Personal items brought to school (e.g., backpacks, water bottles, etc.) will be kept in an assigned

cubby or at each student's assigned desk.
• Staff will be able to assist students 1:1, however, they will not be within 6 ft of a student for longer

than 10 minutes at a time.
• Students will not switch classes for instructional groups or MTSS at this time.
• Classes will not engage in indoor, in-person buddy class activities. Buddy class activities will be done

virtually, or outside for the time being.

1.2.  Arrival and Departure 

• Drivers should remain in their vehicles when dropping off or picking up students.
• Walkers dropping off or picking up students will remain on the peripheral sidewalks of the school, in 

front of the multi, along Acorn Avenue, or at the back gate by the park.
• Students may not arrive more than 10 minutes before the start of school, and must be picked up 

within 10 minutes of the end of their session.
• Students will report directly to their classroom where their teachers will be waiting.
• Students will line up on distanced acorns or spots in the hallway outside of their classroom.
• At dismissal students will be supervised and physically distanced while waiting for parent pickup.
• Staff and students are required to wear face covering during arrival and dismissal.
• Adults arriving on campus to pick up or drop off a student during the school day must wear a face 

covering.
• Unfortunately, parents, guardians, and volunteers will not be allowed on campus while students are 

present, until COVID restrictions are lifted.
• Families who visit the office will ring the doorbell and wait for assistance. If more than one family is 

waiting at the office, please follow physical distancing guidelines.
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1.4.   Lunch

• Lunches will be "grab-and-go" or curbside pick up in front of the multi.
• Water fountains will be used as water bottle filling stations only. Students may not drink

directly from the water fountains. Students are encouraged to bring a reusable water bottle to
school each day.

1.5.   Music and PE

• Music and PE lessons will continue to be provided during asynchronous learning time.

1.6.   Non-Classroom Settings

Restrooms:

• Teachers will send students to the bathroom, one at a time. Bathroom visits will be encouraged 
during class time, to avoid crowds in bathrooms during breaks.

• Student groups will use assigned restrooms.
• Restrooms will be sanitized at least twice a day and cleaned once a day.
• Restrooms will be limited to two occupants at a time.
• If the restroom already has two occupants, the the third student will wait on an acorn outside of 

the restroom door until someone comes out. (If it's an emergency and a third stall is available, the 
student may enter the restroom.)

• Students must wear masks while in the restroom.
• Students must wash their hands before leaving the restroom.
• Students must understand that they are not going to the restrooms to socialize.

Library:

•

•

•

 Students may continue to use Destiny Discover to browse, reserve, and check out library books. 
Ms. C.B. will deliver books to the classrooms.
 Books will be returned in Library Bins as they currently are, and they will be quarantined for 72

hrs before being re-shelved.

Ms. C.B. will arrange for "class visits" for read alouds and author visits via videoconferencing

1.3.   Attendance

• “Virtual Academy or Distance Learning Students” attendance codes will continue as DLP (Distant
Learning Present) and DLA (Distance Learning Absent).

• "In Person Attendance” will be coded as per our "2020-2021 Parent/Student Handbook."
• With our in-person and distance learning times so limited, please make every effort to avoid making

appointments during synchronous or in-person instruction.
• If you have questions about the attendance policy, please call the office.
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1.6.   Support Services

• Students with IEP’s or 504 Plans will continue to receive services, to the extent possible. Distance
Learning Plans will be reviewed and modified, as needed. Services will be provided in-person or
virtually depending on staffing.

• IEP meetings and 504 Service Plan meetings will be held via videoconferencing for the time being.

1.7.   Technology

• Students will keep their district-issued Chromebooks for in-person, distance learning, and
asynchronous learning for the remainder of the 2020-2021 school year as long as they are enrolled in
an FCUSD school.

• Teachers will let their students know if/when they need to bring their Chromebooks to school for
particular assessments or assignments.

• Each building will have a small supply of loaner Chromebooks in case a student forgets to bring
theirs on a day when it's needed.

1.8.   School Events

• Special events such as Open House, field trips, and assemblies will be scheduled when it is safe to
gather in larger groups.

• Until then, these events will be held virtually.
• All PTA events will also be virtual or drive thru events for the time being.

• Common staff areas will have limited seating and staggered break schedules. For lunch, staff will

be encouraged to eat outside, as weather permits, and practice physically distancing from

colleagues during break times. On rainy days, staff may eat physically distanced in the multi.

Staff

• Students will get a 10 minute break per session. During breaks, students may eat a snack, use the
restroom, and participate in walking club. Breaks will be supervised by an adult on campus.
Students will be required to practice physical distancing. Two cohorts will break at the same time
and they will be on opposite ends of the blacktop so as not to mix cohorts. Students will not be
permitted to play on the play structures or with recess equipment at this time. Additionally,
students cannot bring their own sports equipment until further notice.

Breaks: 
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Section 2: Health and Safety 

2.1.   Hand Washing and Other Hygiene Measures

• Students and staff will conduct hand washing or sanitizing upon entering and/or exiting classrooms.
• Hand washing or sanitizing times and intervals will be scheduled throughout the day.
• Posters depicting proper hand washing techniques will be posted around campus, in bathrooms and 

classrooms.
• Students may bring their own hand sanitizer for personal use.
• Hand sanitizer is available in every classroom and in numerous other places on campus.
• Outdoor drinking fountains may be used as water bottle filling stations only. Students should bring 

their own reusable water bottle to school every day.
• Students will be reminded to cover coughs and sneezes. If a tissue is used, they will throw it away 

and wash their hands with soap and water.

2.2.   Face Masks 

Based on current directives, cloth face masks or surgical masks must be used by students, staff, and 
anyone coming onto campus. Teachers, Speech Pathologists, and other service providers may use face 
shields with drapes which enables younger students to see their teachers' faces and avoid potential 
barriers to phonological instruction. However, the CDC does not recommend the use of a regular face 
shield or gaiter as a substitute for cloth face coverings.

Masks/Face Coverings:

• Should cover the nose and mouth.
• Should be made of cotton, silk, linen, or neoprene.
• Can be homemade, purchased, or disposable.
• Can be multi-ply tightly woven cloth or multi-ply disposable material.
• A clean mask/face covering should be worn each day.
• A helpful suggestion is to have five available cloth masks, one for each day of the week, then they

may be washed together over the weekend and the cycle begins again.

Students:

• Students will be required to wear cloth masks during the following times:
1. Arriving and departing from school.
2. In the classroom.
3. In the restroom.
4. In any area outside of the classroom (except when eating or drinking).

• If a student forgets their mask, they will be sent to the office where a disposable mask will be
provided.

• We recommend that students practice wearing a mask for small amounts of time before returning
to school.

• Signs will be posted around campus to remind staff and students that masks are required.
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Staff Members and Essential Workers (e.g., mail carriers, delivery persons, other vendors):

• Staff will be required to wear face coverings at all times while on campus, except while eating or
drinking.

• Staff members may provide their own face covering or have access to one provided by the district.
• Staff members will teach and model proper use of face coverings.

Exemptions:

• Students and staff members may be exempt from wearing a face covering with a Dr's note.

What if a person refuses to wear a face covering? 

2.3.   Cleaning and Disinfecting

Our school site will use district-provided products approved for use against COVID-19 on the 
Environmental Protection Agency (EPA) approved list and follow product instructions and Cal/OSHA 
requirements.

NEW – NEUTRAL ELECTROLYZED WATER:
• All school sites will be supplied NEW (Neutral Electrolyzed Water) disinfectant and sanitizer

solution. NEW is a highly effective and virtually non-toxic chlorine based disinfectant; NEW
sanitizer is effective for sanitizing all surfaces and is safe to use as a hand sanitizer

• NEW will be distributed in concentrated form through district mail in gallon jugs
o Place empty jugs with outgoing mail location to be replaced by full jugs
o Head Custodian can order additional jugs as needed

• Custodial Staff will mix concentrated NEW solution into sanitizer and disinfectant solutions:
o 1:1 NEW concentrate to water for NEW Disinfectant (~500ppm FAC)
o 3:1 NEW concentrate to water for NEW sanitizer (~250ppm FAC)

DISINFECTING PROTOCOL:
• All in-use classroom surfaces daily between AM/PM cohorts
• All common area surfaces and touchpoints twice daily, minimum
• Restrooms three times daily
• Frequently clean and sanitize shared equipment and high contact surfaces
• Equip shared spaces with proper sanitation products and ensure availability
• Teachers will have a system to indicate shared touch items that require sanitation

• Continual efforts will be made, using positive reinforcement teaching strategies, to ensure face
coverings are worn properly. If a concern about wearing face coverings arises, please notify the
School Nurse or School Administrator for additional support. Each unique situation will be assessed
and support strategies will be employed for the well-being and safety of all. In the event that a
student who is not medically exempt from wearing a face covering continually refuses to wear one, 
the CDPH recommends that the student be invited to attend a distance learning program.

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/about-face-coverings.html
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Section 3: Monitoring 
In accordance with Sacramento County Public Health and Centers for Disease Control Guidelines 

3.1.   Symptom Screening

Parents, please review these symptoms for yourself and your child(ren) each morning prior to coming to  
school to drop off your student. We appreciate your support and recognition that it is very important that 
you do not send a child to school who is sick. Active and/or passive screening methods will be applied in 
accordance with public health guidelines and existing MOU’s for FCUSD.

DEFINITIONS:
• Passive Screening: Staff and students must screen for symptoms at home daily, prior to arriving on

campus. Staff and students presence on campus is an indication that they have self screened for
symptoms per current symptom screening questions.

• Active Screening: Staff and students entering a site or school bus to be screened for illness
including a temperature check and review of signs and symptoms of illness. Parents/guardians
would remain with their student until the student is admitted to the site. Any student or staff with a
temperature of 100.4 degrees or higher, or signs or symptoms of illness listed on the symptoms
screening questions shall return home. Staff and families shall prepare for morning delays for an
active screening process.

Passive screening is the method currently in use and will be applied to the in-person hybrid model. 
Active screening may be applied to 1:1 assessments.

Please note: Active symptom screenings will identify only that a person may have an illness, not that the 
illness is COVID-19. Many of the symptoms of COVID-19 are also common in other illnesses like the 
common cold, the flu, or seasonal allergies. The CDC currently recommends that schools do not conduct 
active symptom screenings (screening all students in grades K-12). Parents or caregivers should monitor 
their children for signs of infectious illness every day. Those who are sick or experiencing symptoms 
should not attend school in-person.

COVID-19 SCREENING TOOL FOR ADULTS Before coming to campus each day, adults should screen 
themselves for symptoms of illness by answering the following questions.
o Do you have a fever (100.4° F or greater) without having taken any fever-reducing
o medications? Do you have a loss of smell or taste?
o Do you have a cough?
o Do you have muscle aches?
o Do you have a sore throat?
o Do you have congestion or a runny nose?
o Do you have shortness of breath?
o Do you have chills?
o Do you have a headache?
o Have you experienced any new gastrointestinal symptoms such as nausea, vomiting, diarrhea, or

loss of appetite in the last few days?
o Have you, or anyone you have been in close contact with, been diagnosed with COVID-19 or placed

in quarantine for possible exposure to COVID-19 within the last two weeks?
o Have you been asked to isolate or quarantine by a medical professional or a local public health

official in the last two weeks?
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COVID-19 SCREENING TOOL FOR CHILDREN Before coming to campus each day, children should be 
screened for symptoms of illness by answering the following questions.
o Does the child have a fever (100.4° F or greater) without having taken any fever-reducing

medications?
o Does the child have a sore throat?
o Does the child have a new uncontrolled cough that causes difficulty breathing (for children with

chronic allergic/asthmatic cough, a change in their cough from baseline)?
o Does the child have diarrhea or vomiting?
o Does the child have a new onset of severe headache, especially with a fever?

If adults or children answer "yes" to any of the questions above, please move on to the Symptom 
Decision Tree below. See more on screening on screening on pages 15-17 of this document.
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RESPONSIBILITIES OF SCHOOL SITE STAFF:

Sites must prepare for when someone gets sick. Individuals who have symptoms of illness must be 
immediately separated to prevent possible transmission of disease to others. Individuals who are sick 
should go home or to a healthcare facility depending on the severity of their symptoms.

o Sick students and sick staff must:
 Be quickly separated from other students/staff until picked up by a parent/guardian
 Maintain more than 6 feet of distance from others, in a well-ventilated waiting room
 Wear a disposable mask
 Attending staff must use standard precautions when assisting a sick individual. For

suspected COVID-19 this includes: disposable face mask, eye covering/face shield and gloves
 Call parent/guardian for immediate pick up. If a parent/guardian cannot pick up the student,

office staff will reach out to emergency contacts
 Provide parent/guardian or staff member with Stay at Home/When to Return to School

instructions
 Disinfect all surfaces after the student/staff leaves and before use by others
 If COVID-19 is suspected, staff will contact our school nurse or Health Services; follow

Communicable Disease Response Protocols

o Collect and track illness-related absence information at the time of student or staff absence.
 Work with attendance staff to support communicable disease and absence documentation,

including follow-up, as directed by the Sacramento County Health Department

o Follow HIPAA confidentiality laws noting that communicable disease concerns are confidential, and
all staff are expected to protect health information except to report to Health Services.

o Require students and staff to remain home if sick
 Stay home if experiencing the following symptoms of illness: fever or chills (100.4 degrees

or higher), cough, shortness of breath or difficulty breathing, fatigue, muscle or body aches,
headache, new loss of taste or smell, sore throat, congestion or runny nose, nausea or
vomiting, or diarrhea; subject to change as revised by CDC

 Stay home if advised to isolate or quarantine by your doctor or the health department due
to COVID-19 precautions; reasons may include:

• Recent contact with a person with COVID-19
• Recent diagnosis with COVID-19
• Recent travel from somewhere outside the U.S.

 Return to school or work when fever free for at least 24 hours without fever-reducing
medication, at least 10 days since symptoms first appeared, and symptoms have improved or
after the ordered quarantine/isolation period, if applicable

3.2.   Suspected COVID-19 Response



o Alert COVID Response Team Lead or site administrator in the following high risk situations:
 10% absence of school population with similar symptoms
 25% of a classroom are absent with similar symptoms
 A staff member, student or family member reports diagnosis or exposure to COVID-19

Site COVID Response Team Lead will contact Kerri Kaye, RN in Health Services immediately.

Communicable disease monitoring and response is an ongoing responsibility of Health Services staff. 
FCUSD Health Services will follow the guidelines and procedures outlined by Sacramento County Public 
Health Department to respond to positive cases and close contacts in order to reduce the spread of 
COVID-19 in the community. FCUSD Health Services will:
o Verify any reported concern, including speaking directly to families and/or staff.
o Stay up-to-date with current information and update district and school site administrators

regarding the guidance received from CDC, SCPH and CDPH.
o Coordinate the response to a reported case. They will provide information and guidance to

individuals, families, administrators and staff regarding quarantine, isolation and testing to ensure
public health protocols are followed.

o Provide training and information to staff, students, parents/caregivers, and community.
o Health Services will monitor and update procedures according to public health authorities and

guidelines.
o Employ a process to investigate COVID-cases, alert the local health department, and identify and

isolate close school site contacts of infected persons until they are tested.

3.3.   Distance Learning Option

o Student/staff with a low risk symptom may return to school 24 hrs after symptom resolution
(without fever-reducing medication)

o Student/staff with confirmed alternate diagnosis may return to school after 24 hrs without fever and
improved symptoms

o Student/staff with a negative COVID-19 test may return to school after 24 hrs without fever and
improved symptoms.

o Student/staff with positive COVID-19 test (or no test or provider visit) may return after 10 days since
the onset of symptoms and 24 hr without fever

o Student/staff with exposure to COVID-19 positive person may return after 14 days with last contact,
unless symptoms develop.

3.4.   Returning to Campus

o Students who need to stay home due to COVID-related illness, or suspected COVID-related illness,
will be provided a distance learning option, either with their classroom teacher, or another teacher in
their grade level.
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Empire Oaks Elementary 2020-21 

COVID-19 Family Agreement 

All of us at Empire Oaks Elementary are VERY excited to welcome our students and families back on 

campus! We also want you to know that Empire Oaks takes the health and well-being of our students, 

teachers, and staff very seriously. We commit to partnering with you to do all we can to ensure a safe and 

productive year for our students. Please read the commitments below and return the signature page to 

your homeroom teacher as a symbol of your agreement to partner with Empire Oaks during this 

unprecedented time. If we ALL work together and adhere to this agreement, then we as a school 

community are doing everything possible to keep our classrooms open for in-person instruction. We 

appreciate our families and believe that WE CAN DO THIS!  The District response plan and procedures are 

not exhaustive and will be adjusted as guidelines change with the evolving situation. We will continue to be 

in close contact with Sacramento County Public Health.  

___I commit to screen my child for symptoms consistent with COVID-19 every morning or afternoon 

before bringing him/her to school. FCUSD will communicate and offer training for the symptom screening 

app when available.  

___I commit to following the SCPH Response Scenarios and get tested if I, or my children, demonstrate 

symptoms of COVID or have known exposure. 

___I commit to communicate with the school of any symptoms or positive results/positive known exposure 

so that proper quarantine can be implemented to those affected.  Please refer to this Decision Tree. 

___I commit to being available to come pick up my child within 30 minutes if they are ill. 

___I commit to wearing a face covering and will maintain physical distance if I need to go to the office. 

Please utilize email and phone calls whenever possible. 

___I commit to have my child wear a 

face covering.Wear masks with two or 

more layers over the nose and mouth 

and secure it under the chin. 

Do NOT wear masks intended for 

healthcare workers, for example, N95 

respirators. 

CDC does not recommend the use of 

gaiters or face shields. Evaluation of these face covers is on-going but effectiveness is unknown at this 

time.  Follow guidelines about materials and quality of face coverings. 

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/about-face-coverings.html 

___I commit to encouraging my child to practice physical distancing while at school. 

___I commit to encouraging my child to practice healthy hygiene habits including hand washing and hand 

sanitizing. 

___I commit to ensuring my child leaves personal toys, balls, and such at home. 

Table 1: EOE Agreements to Returning to In-Person Instruction
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https://www.fcusd.org/cms/lib/CA01001934/Centricity/Domain/4885/SCPH%20COVID-19%20Reopening%20Guidance%20for%20Schools%20Scenarios%20pages%208-11.pdf
https://www.fcusd.org/cms/lib/CA01001934/Centricity/Domain/613/COVID-19%20Screening%20Tool.pdf
https://www.fcusd.org/cms/lib/CA01001934/Centricity/Domain/613/COVID-19%20Screening%20Tool.pdf
https://www.fcusd.org/cms/lib/CA01001934/Centricity/Domain/613/FCUSD%20Symptom%20Decision%20Tree.pdf
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/about-face-coverings.html


Empire Oaks Elementary 2020-21 

COVID-19 Family Agreement

___I commit to reminding my child that playgrounds are closed during school hours until further notice. 

___I commit to send my child with a water bottle each day. If you do not have one, contact the office.  

___I commit to reminding my child to refrain from sharing materials/supplies. 

___I commit to following FCUSD safety procedures and protocols. The procedures are not exhaustive and 

will be adjusted as guidelines change with the situation. 

___I commit to encourage/help my child log in to complete the independent learning each day.  

___I commit to picking up my child on time when their school day is over. 

___I commit to making sure my child takes care of their Chromebook and keeps it charged.  

___If my child rides the bus, I commit to promote physical distancing at the bus stop.  

___If my child walks to and from school, I commit to encouraging my child to practice physical distancing. 

___I commit to following drop-off and pick-up procedures and that those procedures may change to 

accommodate the situation.  I commit to wearing a face covering and will practice physical distancing. 

*Parents are not permitted on campus during school hours and therefore your student cannot be met at

their classroom. 

___I commit to standard Immunization regulations required for school entry. 

California school immunization law requires students to receive immunizations before entry to 

pre-kindergarten (child care or preschool) and school. Please ensure that your child is up to date 

with their required immunizations. Elementary school students should receive their immunizations 

by November 9th and middle school students should receive their immunizations by November 

30th. If they do not receive their immunizations, they will need to enroll in the Virtual Academy. 

California school immunization requirements can be found at www.shotsforschool.org. If you’d 

like assistance in reviewing your child’s immunization records and determining what 

immunizations are necessary, please feel free to email kmcbrien@fcusd.org. 

School Contact Information 

Name Phone email 

Principal Sara Parenzin 916-294-9130 sparenzi@fcusd.org 

School Nurse Aarti Bansal-Rosales 916-294-9130 abansal@fcusd.org 

Office Staff Malissa Thatcher 916-294-9130 mthatche@fcusd.org 
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Empire Oaks Elementary 2020-21 

COVID-19 Family Agreement

Please return this page of the COVID-19 Agreement to your teacher by Tuesday, 11/17/2020. 
Committing to an agreement ensures that we are all working together on precautionary measures and 

safety practices as we come back to Empire Oaks Elementary. 

___________________________________________ ______________________________    ____________ 

Student Name, Printed Homeroom Teacher Grade 

______________________________    ____________ ______________________________    ____________ 

Student Signature Date Parent Signature Date 
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Table 2: 2020-21 Schedules
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Parents, please review these symptoms for yourself and your child(ren) each morning prior to coming 
to a school campus to drop off your student. We appreciate your support and recognition that it is very 
important that you do not send a child to school who is sick. 

Active and / or passive screening methods will be applied in accordance with public health guidelines 
and existing Memoranda of Understanding (MOUs) for FCUSD. 

Passive screening: Staff and students must screen for symptoms at home daily, prior to arriving 
on campus. Staff and student presence on campus is an indication that they have self-screened for 
symptoms per current symptom screening questions.

•

Active Screening: Staff and students entering a site or school bus would be screened for illness 
including a temperature check and review of signs and symptoms of illness. Parents/guardians 
would remain with their student until the student is admitted to the site. Any student or staff with a 
temperature of 100.4°F or higher, or signs or symptoms of illness listed on the symptoms screening 
questions, shall return home. Staff and families shall prepare for morning delays for an active 
screening process.

•

Passive screening is currently in use and will be applied to cohorts and the hybrid model. Active 
screening may be applied to 1:1 Assessments.

Please note: Active symptom screenings will identify only that a person may have an illness, not that 
the illness is COVID-19. Many of the symptoms of COVID-19 are also common in other illnesses 
like the common cold, the flu, or seasonal allergies. The CDC currently recommends that schools 
do not conduct active symptom screenings (screening all students in grades K-12). Parents or 
caregivers should monitor their children for signs of infectious illness every day. Those who are sick or 
experiencing symptoms should not attend school in-person.

DEFINITIONS

COVID-19
SCREENING TOOL
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Table 3: COVID Screening Tool



COVID-19

Do you have a fever (100.4°F or 
greater) without having taken any 
fever-reducing medications? Do you 
have a loss of smell or taste? 

SCREENING TOOL

Do you have a cough?

Do you have muscle aches?

Do you have congestion or a runny 
nose?

Do you have shortness of breath?

Do you have chills?

Do you have a headache?

Have you experienced any new 
gastrointestinal symptoms, such as 
nausea, vomiting, diarrhea, or loss of 
appetite in the last few days?

Have you, or anyone you have been 
in close contact with, been diagnosed 
with COVID-19 or placed in quarantine 
for possible exposure to COVID-19 
within the last two weeks?  

Have you been asked to isolate or 
quarantine by a medical professional 
or a local public health official in the 
last two weeks?

SYMPTOM

Does the child have a fever (100.4°F 
or greater) without having taken any 
fever-reducing medications?

Does the child have a sore throat? 

SYMPTOM

Does the child have a new 
uncontrolled cough that causes 
difficulty breathing (for children with 
chronic allergic/asthmatic cough, a 
change in their cough from baseline)?

Does the child have diarrhea or 
vomiting?

Does the child have a new onset of 
severe headache, especially with a 
fever?

FOR ADULTS FOR CHILDREN

If any of these symptoms are present, do not come to work or school until 
symptoms have resolved or you have followed up with a physician.

If you believe you have been exposed to or are 
exhibiting symptoms of COVID-19, please contact 
your school office or school nurse.
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Fever (≥100.4°F)

Nausea/vomiting/diarrhea

This care pathway was designed to assist school personnel and is not intended to replace the clinician’s judgment or establish a protocol for all 
patients with a particular condition. Diagnosis and treatment should be under the close supervision of a qualified health care provider.

1 low risk symptom

≥ 2 low risk symptoms
OR 1 high risk symptom

Congestion/runny nose

Sore throat

Fatigue/muscle 
or body aches

Headache

Cough

Loss of taste/smell

Difficulty breathing

Send home

Send home

Return to school 24 hrs after 
symptom resolution (without 
fever reducing medication)

Evaluation by healthcare 
provider

Return to school after 24 hrs without fever 
and symptoms improving.

Return to school after 24 hrs without fever 
and symptoms improving.

Return to school only after 10 days since 
symptom onset and 24 hours without fever. 
Quarantine close contacts of confirmed 
cases. Contact HCA with questions.

Stay home*
*In consultation with SCPH.

Confirm alternate diagnosis.
A doctor’s note is not required.1

Negative SARS-CoV-2 PCR 
test.

Positive SARS-CoV-2 PCR 
test OR No provider visit or test

2

3

Return to school after 14 days from last 
contact, unless symptoms develop. If 
symptoms develop, perform SARS-CoV-2 
PCR test.

Exposure to COVID-19 positive person?

Low-risk: general symptoms High-risk: red flag symptoms

Student Symptom Decision Tree
Screen all students for potential COVID-19 symptoms or exposure

NO

YES

��

��

��

��

��

��

��⁉

��

⚡⚡

��

��

Close contact: less than 6 feet, 15 minutes or longer
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COVID-19 REOPENING GUIDANCE FOR SCHOOLS – OCTOBER 13, 2020 

Sacramento County Public Health 

ADDRESSING POTENTIAL EXPOSURE AND/OR COVID-19 POSITIVE 
STUDENTS, TEACHERS, AND STAFF AT SCHOOL AND IN THE WORKPLACE 
This guidance includes several scenarios for school settings (teachers, staff, and students on campus) 
and for office settings (district offices or schools with staff, but no students on campus). It also 
includes templates for communicating with staff and/or parents about the variety of scenarios that 
may impact school sites. In the event that your school or district office is experiencing a scenario that 
is not covered in this document, contact Sacramento County Public Health for guidance on your 
specific situation. 

SCHOOL/COHORT SETTING SCENARIOS 
SCHOOL SETTINGS WITH STUDENTS PRESENT (IN-PERSON LEARNING) 

Scenario 1 Recommended Actions and Communications 

A student or staff member 
responds “yes” to one of 
the health screening 
questions, has a 
temperature of 100.4 or 
above, and/or exhibits 
symptoms of COVID-19. 

● The cohort remains open.
● The student or staff member should not enter the building,

should be sent home, and self-isolate.
● The student or staff member should seek guidance from their

healthcare provider.
● Healthcare provider confirms alternate diagnosis for symptoms.

Return to school in 72 hours after symptoms resolve/improve.
● Those with symptoms consistent with COVID-19 should isolate and

not return until 10 days + 24 hours after symptoms improve.
● Sacramento County Public Health (916) 661-7331

Scenario 2 Recommended Actions and Communications 

A student or staff member 
lives with or has been in 
close contact with a person 
who has tested positive for 
COVID-19. 

● The cohort remains open.
● The student or staff member is expected to report this to the site

administrator immediately, is excluded from the cohort, and they
and all household members should quarantine, monitor
symptoms, and contact their health provider to schedule testing.

● The site administrator should gather any additional information
regarding details of known contact and share this information
with SCPH.

● SCPH will advise of any additional next steps including support of
expedited testing if advised.

● If the student or staff member has siblings, family or household
members at other school sites with possible exposure they
should be excused from school and SCPH contacted to assess
exposure risk and determine disposition (e.g. exclude from
cohort).

● All families of students and staff members of the cohort should

Table 5: Response Scenarios
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COVID-19 REOPENING GUIDANCE FOR SCHOOLS – OCTOBER 13, 2020 

Sacramento County Public Health 

be notified that a student or staff member has a household 
member that has tested positive for COVID-19. 

● Sacramento County Public Health (916) 661-7331
● Communication Template (Sample Letter)

Scenario 3 Recommended Actions and Communications 

A student or staff member 
of a cohort tests positive for 
COVID-19. 

● The cohort will be closed for 14 days from last known exposure.
● All families of students and staff members of the cohort should be

notified with a phone call followed by a letter that a student or
staff member in the cohort has tested positive. Students and staff
should be quarantined for 14 days from date of last known
contact.

● The entire cohort of staff and students should be tested working
directly with their healthcare providers and/or SCPH.

● Further testing of family members may be advised based on
cohort test member results.

● Sacramento County Public Health (916) 661-7331
● Communication Template (Sample Letter)

Scenario 4 Recommended Actions and Communications 

A student or staff member 
who has quarantined or 
isolated for any of the 
reasons in scenarios one, 
two or three and is tested - 
and tests negative. 

● The cohort remains open.
● Even though the student or staff member has tested negative, if

the student or staff member has had close contact with an
individual that has tested positive for COVID-19, they must
remain in quarantine or isolation for 14 days from last known
contact with the individual.

● All families of students and staff members of the cohort should
be notified that the student or staff member tested negative.

● Sacramento County Public Health (916) 661-7331
● Communication Template (Sample Letter)
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COVID-19 REOPENING GUIDANCE FOR SCHOOLS – OCTOBER 13, 2020 

Sacramento County Public Health 

OFFICE SETTING SCENARIOS 
DISTRICT OFFICES OR SCHOOL SETTINGS WITH NO STUDENTS PRESENT (DISTANCE LEARNING) 

Scenario 1 Recommended Actions and Communications 

A staff member has a 
temperature of 100.4 or 
above, and/or exhibits 
symptoms of COVID-19. 

● The staff member is expected to stay home and isolate until
symptom free for 72 hours, notify their supervisor, and seek
guidance from their healthcare provider.

● If tested for COVID-19, the staff member is expected to notify
their supervisor.

Scenario 2 Recommended Actions and Communications 

A staff member lives with or 
has been in close contact 
with a person who has 
tested positive for COVID- 
19. 

● The staff member is expected to report details and timing of
contact to their supervisor immediately, quarantine and work
remotely if possible, monitor symptoms, and seek guidance from
their healthcare provider, and/or SCPH.

● If unable to work remotely, work with supervisor and personnel
on available leave options.

● If tested for COVID-19, the staff member is expected to notify
their supervisor of results as soon as possible.

● Communication Template (Sample Letter)

Scenario 3 Recommended Actions and Communications 

A staff member tests 
positive. 

● The staff member is required to immediately notify their
supervisor or the personnel department as well as SCPH.

● The staff member is required to work with SCPH to assess
potential worksite exposure, any recommended additional
testing or steps, including quarantine or isolation instructions.

● The staff member will isolate, work remotely if possible, monitor
symptoms, and seek guidance from their healthcare provider.

● Individuals who test positive and never develop symptoms must
isolate for 10 days from the date of the test.

● Communication Template (Sample Letter)

Scenario 4 Recommended Actions and Communications 

A staff member who has 
quarantined or isolated for 
any of the reasons described 
above and is tested - and 
tests negative. 

● Even though the staff member has tested negative, if they had
close contact with an individual that has tested positive for
COVID-19, they should remain in quarantine for 14 days from last
known close contact with the individual.

Scenario 5 Recommended Actions and Communications 

A staff member has been in 
close contact with someone 

● The staff member is asked to provide details of timing and
duration of contact, continue to monitor health, follow all health
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who is symptomatic and is 
scheduled to be tested. 

and safety protocols, and is provided information on testing for 
essential workers. 

● If close contact tests positive go to Scenario #2.
● If tested for COVID-19, the staff member is expected to notify

their supervisor of test results as soon as possible.
● Communication Template (Sample Letter)
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